
Logging into Google from Home 
 
Step 1 
First of all OPEN a Google CHROME browser. 

 
 
(If you do not have this on your device it can be downloaded for free) 
 

Step 2 
If you are logged into a personal Google account, you must sign out of this. Click on your image/icon top right of browser. 

 
Step 3 
Username 
Use the sign in button to then sign in to your school Google account. 
 
Your NEW email address follows a specific format as follows:- 
[Year you started at Walkden][First initial of first name][Surname][school email extension] 
 
E.g. If Joe Smith was in year 7, his username would be :- 

20jsmith@coopwalkden.co.uk 
 
Number prefixes for each year group are as follows:- 

- Year 7 - 20 
- Year 8 - 19 
- Year 9 - 18 
- Year 10 - 17 
- Year 11 - 16 
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Step 4 
Password  
 
If you have never logged into your NEW school Google account, either at home or in school, your password is set to 
Student123 (don’t forget the capital letter at the start) 

You will be prompted to change your password to one of your own, this needs to be 8 characters or more and 
should be something you will be able to remember. 
 
If you have previously logged into your NEW school Google account, then your password is whatever you have changed 
it to. 
 
 
Step 5 
Once you are successfully logged into your account you should now be able to access Google Classroom and any other 
Google apps you need for your school/homework e.g. email. 
 
To access Google Classroom type classroom.google.com into your URL bar and press enter. You should then see a 
page similar to the following. Use your school timetable to find the correct class code. 

 
 
Use the Google Apps waffle to access other apps such as email. 

 
 
 
A few quick tips 
 

- If you see your previous years classes, you are still signed into your OLD school Google account, 
Go to STEP 2 

- If you have forgotten your school Google username  
Go to Step 3 

- If you have forgotten your school Google password 
Contact school reception and leave a message for the IT Support team, who will reset your password and 

arrange for a message to be sent to you to confirm that this has been done and what your new temporary 
password will be. 

- Do NOT log out of your school Google account whilst completing your work as it may not save correctly to your 
Google Drive. 

- If you are getting a ‘page 404’ error it is likely that you are still signed in to a Google account that is not your 
school Google account 

Go to Step 2 
- If you are using the mobile phone app, check you are signed into your school Google account. 



Accessing the Student Dashboard 
 
In order to access the 'Student Dashboard, please ensure that you are logged into Google Chrome, with ONLY 
your school user account and not a personal account.  
 
If logged in with multiple accounts on your device (phone, chromebook or computer), you will need to sign out of 
all other accounts, otherwise you will not be able to load the 'Student Dashboard'. 
 
Please see below on how to check the account you are logged in as: 
 
From the top right corner or your Google browser, select your initial or picture. This will display the account that 
you are logged in with. 
 

 
 
Please Note. The Student Dashboard is restricted to users within the organisation i.e. Only students and staff 
currently at Co-op Academy Walkden, with a valid current username. When users are logged in with multiple 
accounts they can access their GMail, they will not be able to access Google Classrooms, Student Dashboard or 
other G Suite apps. 
 
Link to Student Dashboard 
 
https://sites.google.com/coopacademies.co.uk/coopacademywalkden-pupil-db/home 
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